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Job Description 
 
	
	 
Perton Primary Academy
Staffordshire University Academies Trust 
 
	

	
	Post Title  
Early Years Educator: Level 3 
	

	Grade 
	Salary  
 
	Hours 
  
	Date  
 

	Grade 5 SCP7 
	Full time equivalent 
£26,403
	32.5 hours a week (Mon-Fri 8.30am-3.30pm) 
 
Term time, plus 5 days inset, plus 20 days  
	June 26 


  
School Vision and Values 

We uphold and celebrate six key values to be Proud, Enthusiastic, Respectful, Thoughtful, Open-Minded and Nurturing. We all uphold the Fundamental British Values in the life of the school so that we develop confident, well-rounded young citizens. Perton Primary Academy provides a caring ethos and safe culture to ensure a happy, secure learning environment for our children. 

Statement of Purpose  
Working under the instruction of the Early Years Leader, the post holder will operate with a high level of delegated authority to lead. They will provide Early Years Foundation Stage provision to ensure that children learn and develop well and are kept healthy and safe. They will promote teaching and learning to ensure children’s ‘school readiness’ and give children a broad range of knowledge and skills that provide a foundation for good future progress through school and life.   
 
Support and promote children’s early education and development 
• 	Understand the expected patterns of children’s development from birth to age 5, including: 
· cognitive 
· speech, language and communication development 
· literacy and numeracy 
· physical 
· emotional  
· social 
· neurological and brain development 
· Have an understanding of further development from age 5 to 7. 
· Understand the significance of attachment and how to promote it effectively. 
· Understand a range of underpinning theories and philosophical approaches to how children learn and develop, and their influence on practice. 
· Analyse and explain how children’s learning and development can be affected by their stage of development and individual circumstances. 
· Understand the importance of promoting diversity, equality and inclusion, fully reflecting cultural differences and family circumstances. 
· Understand the importance to children’s holistic development of: 
· speech, language and communication 
· personal, social and emotional development 
· physical development 
· Understand systematic synthetic phonics in the teaching of reading, and a range of strategies for developing early literacy and mathematics. 
· Understand the potential effects of, and how to prepare and support children through, transitions and significant events in their lives including: 
· moving to school 
· starting and moving through day care 
· birth of a sibling 
· moving home 
· living outside of the home 
· family breakdown 
· loss of significant people 
· moving between settings and carers 
· Understand the current early education curriculum requirements. 
· Promote equality of opportunity and anti-discriminatory practice. 
Plan and provide effective care, teaching and learning that enables children to progress and prepares them for school 
· Plan and lead activities, purposeful play opportunities and educational programmes which include the learning and development areas of current early education curriculum requirements. 
To include: 
· communication and language (extending vocabulary, language structure, and dialogue, for example) 
· physical development 
· personal, social and emotional development 
· literacy 
· mathematics 
· understanding the world 
· expressive arts and design 
· Ensure plans fully reflect the stage of development, individual needs and circumstances of children. 
· Provide learning experiences, environments and opportunities appropriate to the age, stage and needs of individual and groups of children. 
· Encourage children’s participation, ensuring a balance between adult-led and child-initiated activities. 
· Engage in effective strategies to develop and extend children’s learning and thinking, including sustained shared thinking. 
· Support and promote children’s speech, language and communication development. 
· Support children’s group learning and socialisation. 
· Model and promote positive behaviours expected of children. 
· Support children to manage their own behaviour in relation to others. 
· Understand when a child is in need of additional support. 
· Plan and provide activities to meet additional needs, working in partnership with parents and/or carers and other professionals, where appropriate. 
 
Make accurate and productive use of assessment 
· Understand how to assess within the current early education curriculum framework using a range of assessment techniques. 
· Carry out and record observational assessment accurately. 
· Identify the needs, interests and stages of development of individual children. 
· Make use of formative and summative assessment, tracking children’s progress to plan next steps and shape learning opportunities. 
· Discuss children’s progress and plan the next stages in their learning with the key person, colleagues, parents and/or carers. 
 
Develop effective and informed practice 
· Demonstrate a good command of the English language in spoken and written form. 
· Explain the importance of continued professional development to improve own skills and early years practice. 
· Engage in continuing professional development and reflective practice to improve own skills, practice, and subject knowledge (for example, in english, mathematics, music, history or modern foreign languages). 
· Lead an agreed element of the Academy Development Plan in line with the academy ethos of, ‘Everyone a Leader’ (all staff and children).   
 
Safeguard and promote the health, safety and welfare of children 
· Know the legal requirements and guidance on health and safety, security, confidentiality of information, safeguarding and promoting the welfare of children. 
· Identify and act upon own responsibilities in relation to health and safety, security, confidentiality of information, safeguarding and promoting the welfare of children. 
· Plan and carry out physical care routines suitable to the age, stage and needs of the child. 
· Understand why health and well-being is important for babies and children and promote healthy lifestyles. 
· Understand how to respond to accidents and emergency situations. 
· Demonstrate skills and knowledge for the prevention and control of infection including: ✓ hand washing 
· food hygiene 
· dealing with spillages safely 
· safe disposal of waste 
· using correct personal protective equipment 
· knowledge of common childhood illnesses and immunisation 
· exclusion periods for infectious diseases 
· Carry out risk assessment and risk management in line with policies and procedures. 
· Understand safeguarding policies and procedures, including child protection, recognise when a child is in danger or at risk of abuse, and know how to act to protect them. Types of abuse including: 
· domestic 
· neglect 
· physical 
· emotional 
· sexual abuse 
· Maintain accurate and coherent records and reports and share information, only when appropriate, to ensure the needs of all children are met. Records and reports include: 
· medication requirements 
· special dietary needs 
· planning 
· observation and assessment, 
· health, safety and security 
· accidents 
· daily registers 
 
Work in partnership with the key person, colleagues, parents and/or carers or other professionals 
· Work co-operatively with colleagues and other professionals to meet the needs of babies and children and enable them to progress. 
· Work in partnership with parents and/or carers to help them recognise and value the significant contributions they make to the child’s health, well-being, learning and development. 
· Encourage parents and/or carers to take an active role in the child’s play, learning and development. 
 
Professional Accountabilities  
The post holder is required to be aware of and comply with policies and procedures relating to child protection, safeguarding, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.  
 
In addition, they are to contribute to the achievement of the school’s objectives through:   
Safeguarding  
• 	Promote and safeguard the welfare of children and young persons they are responsible for or come into contact with.  
  
People Management   
· To comply with and engage in people management policies and processes.  
· Contribute to the overall ethos/work/aims of the school.    
· Establish constructive relationships and communicate effectively with other professionals & agency partners.  
· Attend and participate in meetings with line manager on request.    
· Participate in staff meetings, training and other learning activities and performance development as required.   
· Recognise own strengths, areas of expertise and use these to advise and support others.   
  
Equalities  
• 	Ensure that all work is completed with a commitment to equality and anti-discriminatory practice, as a minimum to standards required by legislation.   
  
Climate Change   
• 	Deliver energy conservation practices in line with the academy procedures and County Council’s climate change strategies.   
  
Health and Safety   
· Ensure a working environment that protects people’s health and safety, promotes welfare, and is in accordance with SUAT, SEAC and the County Council’s Health and Safety Policy 
· The postholder will be expected to observe safe working practices in carrying out the required duties and ensure that instructions specified by technical consultants, contractors and manufactures are adhered to.   
    
The content of this job description will be reviewed with the post holder on an annual basis in line with the Academy’s performance and development review policy 
 
Person Specification 
Early Years Educator 
Level 3 
 
	 
Minimum 
Criteria for 
Two Ticks * 
	 
Essential Criteria 
 
	 
Measured by 
 

	✓✓ 
	 
Experience 
• Two years’ experience working with children aged 2-5years old desirable but not essential. 
	 
A/I 

	✓✓ 
	 
Qualifications/Training 
· Level 3 Early Years Educator qualification. Check early years qualifications 
· Level 2 English & Maths
· Paediatric First Aid Certificate  
	A/I 

	✓✓ 
	 
Knowledge/Skills 
· Have an in-depth understanding of early years education and care. 
· Good understanding of the EYFS Framework, including 
Inclusion/SEND provision and strategies, and Ofsted Standards.  
· Competently support and promote children’s early education and development. 
· Understanding of relevant policies/codes of practice.  
· Ability to lead and model exemplary practice for others.  
· Ability to plan and provide effective care, teaching and learning that enables children to progress and prepares them for school. 
· Make accurate and productive use of assessment. 
· Commitment to develop effective and informed practice. 
· Competent use of technology and software (including, but not limited to: computers, laptops, iPads, Office 365)  
· Secure knowledge of safeguarding and ability to promote the health, safety and welfare of children. 
· To effectively work in partnership with the key person, colleagues, parents and/or carers and other professionals. 
	T/A/I 
 

	✓✓ 
	 Behavioural Attributes 
· Customer focused.  
· Has a friendly yet professional and respectful approach which demonstrates support and shows mutual respect.  
· Open, honest and an active listener.  
· Takes responsibility and accountability.  
· Has good organisational skills.  
· Committed to the needs of the children, parents and other stakeholders & challenge barriers to providing an effective service.  
	T/A/I 
 

	
	• 
	Committed to modelling and upholding Christian values.   
	

	
	• 
	Demonstrates a positive, solution focussed and “can do” attitude including suggesting solutions, participating, trusting and encouraging others and achieving expectations.  
	

	✓✓
	• 
	Is committed to the provision and improvement of quality service provision.  
	

	
	• 
	Is flexible, resilient and adaptable to change/embraces and welcomes change.   
	

	
	• 
	Acts with pace and urgency being energetic, enthusiastic and decisive.  
	

	
	• 
	Communicates effectively and works constructively as part of a team and on own initiative. 
	

	
	• 
	Has the ability to learn from experiences and challenges.  
	

	
	• 
• 
	Is committed to the continuous development of self and others by keeping up to date and sharing knowledge, encouraging new ideas, seeking new opportunities and challenges, open to ideas and developing new skills.  
 
	


 
 
A = Application 	   	 	    I = Interview   	 	 	 	  T = Task         
 
 If a disabled person meets the criteria indicated by the ‘Two Ticks’ symbol and provides evidence of this on their application form they will be guaranteed an interview.  
 
If you need a copy of this information in large print, Braille, another language, on cassette or disc, please ask us by contacting the School Office.   
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